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eWizard

(1). HOME PAGE

Visit website https://nib.euniwizarde.com. E-Procurement portal’s home page will be opened.
Users can view Live Tenders, Closing Today, Opened and Awarded Tenders. In addition to this
users may contact helpdesk for any clarifications. Users can login to their profile by entering their
user id and password in the Login section.
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2). Different Tabs of HOME PAGE

(a) Home: Provide interface to the users for login to e-Wizard System and perform the various e-
tendering related activities.

g Welcome fo e-Procurement Portal (o [ n |~ 4] g

Fig 2

(b) Live tenders: Click “Live Tenders” to view the list of tender which are live.
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(c) Closing Today: Click “Closing Today” to view the list of tender which closing within 24
hours.

Fig4

(d) Opened and Awarded Tenders: Click “Opened and Awarded Tenders” to view the list of
opened and Awarded tenders.
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(e) User Guide: User can click “User Guide” to view the instruction for bidders for using e-Wizard

System.
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Fig 6

(f) DSC Help: Click “DSC Help” to get digital signature related assistance.
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(9) FAQ: Click “FAQ” to know answers of the most common queries. This will save your time and

effort.
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Fig 8

(i) Site Compatibility: To know the minimum system requirements to run e-Wizard System click
on “Site Compatibility”.
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(i) Downloads: Click “Downloads” to download and install useful application. Users must install

these applications before using e-Wizard system.
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Fig 10

(j) HELPDESK: Click “HELPDESK” to view helpdesk contact details. Department users /bidders
/vendor can get support from e-Wizard helpdesk team for any queries.
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(3).Different Tab after User Login

(a) To login to the website, enter your user id and password in the login section. For secure login
users must enter correct answer in the captcha field. Captcha is in the form of a Mathematics
equation.

T] 2 Opret s Arranted Temtern ] L 01 1-EETR081,2TI0002, 40606060 ]
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Fig 12

(b) For tender creation “Create Tender” tab is used. The steps for the tender creation are described
in the section no. 4 of the document.
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Fig 13
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(c) To view different stages user may click on “Tenders” tab. Different stages of Tender are “Draft

Tender Header’, “Draft Tenders”, “Published Tenders”,* Opened Tenders” “Awarded Tenders”,
and “ Cancelled Tenders”.

«

2 Dashboard  ==Change Hierarchy & My Profile ~ @ Logout & Welcome: SANJITH KUMAR JHA
Draft Tenders

HAUTHORITY OF INDIA ~ Head office NHAI  North Zone

15-02-2019 1636

[test [15-02-2019 15:20

ivedemo.euniwizarde.com/buyerHeaderSummary/buyerTenderHeaderSummary 11 Lim2ed @Copyright 2018 Al Rights Reserved

Fig 14

(d) “Draft Tender Header” tab show the list of tender which are created by the user but are yet not
published.

159-23-2018 ' 4

[ e

Fig 15
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Fig 16

(e) Click “Edit Tender “tab for modifying any data in drafted tenders as per requirement.

-

& My Probis ~ & Wk SAMNTH KUMAR JHA

CETEREH
-55-41?-\.?051 1537
1wz nm

2019 145

52 Dashboard Chan & My Profile = MJITH KUMAR JHA

Tender Creation “Indicates Mandatory Fields

Department Name : NATIONAL HIGHWAYS AUTHORITY OF INDIA ~

Tender Number™

Tender Type"

* Open Tender Limited Tendor Single Tender

Pre-Cualification Request for Quotation Expression of interest

Empaneiment Rate Contract

Tender Covers®

Cover One Cover Three

ITH Limited @Copyright 2018:All Rights Reserved.

Fig 18

(f) “Publish Tender” tab show the list of live tender.
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-

& Youdcome SAMNTH KUMAR JHA

Fig 19
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Fig 20

(h) “Awarded Tenders” tab shows the list of all awarded tenders.

-

i Wiekoome: LAM.ATH KLRGAR

Fig 21

(i) “Cancelled Tenders” tab shows the list of all Cancelled tenders.
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-

& Pielcome LAHATH HURGAR JHLA

Fig 22

(j) Dashboard Tab: Through single Dashboard view, User is able to know the exact number of
Draft Tenders, Tender to Publish, Todays due for openings, Awaiting Corrigendum/Addendum
approvals/Tenders to Awarded and EMD refunds.

= Tenders ~ =2 Dashboard = Change Hierarchy A& My Profile ~ & Logout & Welcome: SANJITH KUMAR JHA

Dashboard

Draft Tenders Todays due for openings

20 20 ¥ ¥ 20

Awaiting ; EMD Refunds
Corrigendum/Addendum
Approvals

1T Limited @Copyright 2018.All ights Reserved.

Fig 23

() My Profile: Users can update their profile or view roles assigned to them by Clicking on “My
Profile”. Here users can select “Update profile” or “My Roles” options to perform the desired
activity.
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enders == Dashboard = Change Hier & Logout

Department User

[ SANJITH KUMAR JHA

BUYERO3

Email ID

[ ewizardsanjeet kumar@gmail.com

+91 | 9355030626

Signing Certificate Details
Signing Certificate Name

SANJEET KUMAR JHA

Cipher Certificate Details-
Cipher Certificate Name
SANJEET KUMAR JHA

Signing Certificats Number

Cipher Certificate Number

1Tl Limited @Copyright 2018-Al Rights Reserved.

Fig 24

eWizard

& Welcome: SANJITH KUMAR JHA

(m) Before tender publishing users must update encryption/cipher certificate details in their

profiles.

i Tenders - &= Dashboard = Change Hierarchy @ Logout

’ SANJITH KUMAR JHA

Email ID

’ ewizardsanjeet kumar@gmail.com

+91 | 9355030626

signing Certificate Details

Signing Certificate Name

Cipher Certificate Detalls-
Cipher Certificate Name
SANJEET KUMAR JHA

Signing Certificate Number

Cipher Certificate Number

ITI Limited @Copyright 2018:All Rights Reserved.

Fig 25

& Welcome: SANJITH KUMAR JHA
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(4.) Steps for Tender Creation

Tender Creation: To create a tender, follow the below steps:

(a) Enter user id and password in the login section. For secure login enter correct answer in the
captcha field. Captcha is in the form of a Mathematics equation.

Fig 26

(b) Click “PKI Login’ tab for verifying DSC. System will prompt to save a java file. Save the file.

g Wﬂmma-Pm:::rrum _-.-Eu g

Ahizarg
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Fig 27
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(c) Next step is to run the file.

Walcome to a-Procurament Portal ()
AL o oo AL
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Fig 28

(c) Now select the certificate to complete the login process.
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(d) Click “Create Tender” tab to create a tender.

-
s SARLITH ICLIBLATE JHA

Draft Tenders

Q[ [LosBesngd TR [T L |DPEN TERLER FOR Losd Tadng _Dnlﬂ'l | |FTaz-a0rE e
Description DFEN TEMOER FOR Load Tesng - . . .
@ = e | e |Loasd Tesing I | |15 B8

it I [ [15a3-30vs 120

T1 Limsbid eCpyrga W1 AJ Fghis Resenved

Fig 30

(e) Click on the “Create Tender” tab. Fill the tender number, select tender type and tender covers.
After that click save to submit. Before submitting, please check the details; once submitted the data
cannot be altered. Once saved click next to proceed further.

Tender Creation *Indicates Mandatory Fields

Department Name : NATIONAL HIGHWAYS AUTHORITY OF INDIA ~

¢ Imlﬂer Number* Loadtesting27022019 I

o> ]

* Open Tender Limited Tender Single Tender

Pre-Qualification Request for Quotation Expression of Interest

Empaneiment Rate Contract

¢ Inndercoms‘ I

| Cover One * Cover Two Cover Three

ITI Limited @Copyright 2018:All Rights Reserved.

Fig 31

(f) Now fill the tender details such as item work id, title, tender category, procurement category and
enter the item description. Thereafter enter the financial details such as estimated cost of tender,
earnest money deposit (EMD), form fee and processing fee to be paid by bidder. For non-estimated
tender select “ECV Tender” as “No”.
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(9) Now precede further to update the important events dates for the tender such as tender document

request closing date and time, tender closing (submission) date and time and tender opening dates.
It is not mandatory to enter date and time for Pre-bid clarification closing.

*Note: if pre-bid clarification is also required then enter the pre-bid clarification closing date and
time.

Now click save to save the details. Click next to proceed further.

@ § @ (]
Item Details “Indicates Mandatory Fieids
Department Name : NATIONAL HIGHWAYS AUTHORITY OF INDIA ~ Tender Number : CTRNO1 ¥
Bem Work 10" Title*
1 [ CUTN tender l
Tender Category® Procurement Category™
[ Services ¥ ] ’ Civil Works General v ]
Item Description®
NOTICE INVITING TENDER FOR EMPANELMENT OF VENDORS FOR SUPPLY OF BOOKS TO CENTRAL LIBRARY, CENTRAL UNIVERSITY OF TAMIL NADU ‘
Financial Details
ECV Tender* Estimated Cast (2"
® Yo © o I 2500000 |
EMD @ Form Fee " Processing Fee @)
== | [ | [ l
Tender Dates
Request Tender Document Till" Pre-Bid Clarification Closing Tender Closing”
’ 18-02-2010 18:09 | = [ | ] [ 18-02-2019 18:10 ] =
Cover One Opening® Caver Two Opening
’ 18-02-2010 18:11 | = ’ 18-02-2019 18:12 | =
E Prevous | Next

(5.) Uploading Documents

Document Upload: To upload the tender documents and bid documents in the tender follow the
below steps.

i. To upload “Tender Documents” click on “New Document”. Tender documents such as notice
inviting tender (NIT), General terms and conditions etc can be uploaded here.
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Tender Documents Bid Documenis

[actions [siNo |Description |Document Name

| Mo data available

Fig. 33

ii. Now fill the serial number and description for the document. Browse the file to be uploaded and
select whether the document can be viewed publically or only to participant bidders only.
Thereafter sign and upload the document.

==

e o NLACT T O LAY Upload Document

| Sign & Upload |

Sl MNo: 1
uments
Description: T
L B
ol Fite: COunibtermp . pdf
Ser
Sodg Publicitty: Al

i Bidders

E

Fig. 34

ii. Repeat the above steps to upload more files as per your requirement..

Department Name : NATIONAL ALUMINIUM COMPANY LIMITED
Item ID : 12 ¥

Tender Documents Bid Documents

Tender Number : NIT/EE/CIVIL/DELHI/18-19/091

Actions S1 No rDescriplion Document Name
G AEX 1 MNIT DD113.pdf
GAiEXx 2 General terms and conditions vol 1 GCCVoll_pdf

G Al X 3 Special conditons SCVol1 pdf

Fig. 35
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The department users can modify, download, view or delete the uploaded files by clicking on the

appropriate icons under actions tab

S.no Icon Icon description

1 G To modify document

2 2 To download document

3 B To view document

4 x® To delete document
Table 1

iv. To upload “Bid Documents” click on bid documents tab. Bid documents such as price bid
excel sheet, technical bid excel sheet etc can be uploaded here. In addition to this department
users can create links specifying the name of the qualifying document to be mandatorily
uploaded by the bidders along with their bids.

Tender Documents Bid Documents

[Actions [s1No |Description [Sub Category [Cover |Document Name [Task Type |
Mo data available |

[ o [

Fig. 36

v. Click new document to upload bid document. Fill details such as SI no, Description, Sub
category and browse file to be uploaded. Select appropriate cover and click sign & upload to upload
the document.

Note: Only .xlIsx excel file can be uploaded in case “Bid Document™ is selected as sub category.

19
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e — - o
Department Name : NATIONA = — w |IT/DIV8/DELHI/18-19/089
Upload Document
gions [SI No | Descripti price bid L [Task Type
Description:
Sub Category: Bid Document ~
File: Pricebid. xlsx
Cover: () Cover One (®) Cover Two
Fig. 37
Tender Documents Bid Documents
Actions Sl No Description Sub Category Cover Document Name Task Type
EGiEX 1 pricebid Bid Document Cover One Pricebid.xlsx Download&Upload

& Define Document

Fig. 38

vi. Click define document to create the mandatory links. Select sub category as qualifying
document and eligibility document respectively to create mandatory links pertaining to respective
sub category.

Define Document *Indicates Mandatory Fields

S1 No:™

Drescription™

Remaining characters. 193

Sub-category™ [ Eligibility Document

Cowvers - Cowver One
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Click next to select Tender Opening Officer (TOA) and Alternate Tender Opening Officer (ATOA).

Tender Documents Bid Documents

Actions Sl Mo |Description Sub Category Cover Document Name Task Type
AR -F 4 1 pricebid Bid Document Cover One Pricebid.xlsx Download&Upload
Gx 1 PANCARD Eligibility Document Cover One Upload

Gx 2 Mot Blacklisted certificate Qualifying Document Cover One Upload

G *x 3 ITR Qualifying Document Cover One Upload

Fig. 40

©).Tender Approvers

In this section the details of tender opening officers/committee is to be provided. Department users
select Tender Opening Officer (TOA) and Alternate Tender Opening Officer (ATOA). ATOA
can open the tender in case TOA is not available.

Tender Opening Officers

Department Name : NATIONAL INSTITUTE OF TECHNOLOGY WARANGAL = Tender Number : NIT/DIVS/DELHI/18-19/089
ItemID:12 ¥

Tender Covers Tender Opening Officer Alternate Tender Opening Officer

Cover Ong MAHESH A\ [ KUMAR PRABATH

Cover Two KUMAR PRABATH M [ MAHESH

Fig. 41

Click “Save” to save details. Now click “Submit For Approval” to approve tender.
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Approval Message

Are you sure you want to submit the tender for approval?

Approve Tender

Fig. 42

After approval the tender will move to draft tender selection. Here click publish tender tab and
confirm the activity in order to publish the tender for public view.

= Tenders ~ i= Forward Auctions ~ i= Reverse Auctions ~ == Dashboard & My Profile ~ & Logout

Create Tender

NATIONAL INSTITUTE OF TECHNOLOGY WARANGAL

Draft Tenders

VIVEKANAND RAVINDER

RAMESH

24-01-2019 18:18

Cover Two

Open Tender

[ @ |i=  [NTDIVeDELHIN8-19/089 Tender Notification

E Edit Tender-ltem pr Boys hostel
Delote Tondor I [101 [LoaD [Open Tender [Cover Twa [23-01-2019 16:19

G
& [asadd [Limited Tender [Cover one [02-01-2019 16:50

04012018tender item04012019 [item04012019 [Open Tender [Cover Three [04-01-2019 11:46

ilem04012019

tender03 [itemD3 [item03 [Open Tender [Cover Three [28-12-2018 16:18

item{i3

Test-Tender27 [Iltem-01 [Tender [Open Tender [Cover Two [27-12-2018 12:22

Fig. 43

System will ask to confirm the publishing of tender. Click “OK” to confirm and publish the tender.

« Are you sure you want to perform the activity Publish Tender-1 on NIT/DIV8/DELHI/18-19/089

Fig. 44

220©




3

eWizard
After publishing the tender will move to published tender section. The published tender can be

publically viewed by any stakeholder in live tender section on website homepage.

ETenders v = Forward Auctions ~ S Reverse Auctions ~ 55 Dashboard & MyProfile + & Logout

Published Tenders

NATIONAL INSTITUTE OF TECHNOLOGY WARANGAL = VIVEKANAND = RAMESH = RAVINDER

NIT/DIVS/DELHI/8-19/.__ |12 Tender Notification Open Tender Cover Two 24-01-2019 18:36 27-01-2019 11:00
Construction of Boys hostel

LOADTEST/25-01-2019  |VI-T77 LOAD TEST 25012018 |Open Tender Cover Two 24012019 1822 25-01-2019 18:05
LOAD TEST TENDER ON 25 01 2019

LOADICHECK/21-01-2... |VIHTEM-02 SECOND ITEM Open Tender Cover Two 21-01-2019 16:41 24-01-201917:33

Fig. 45

(7). Corrigendum

To create corrigendum for a particular tender, select corrigendum tab as shown in figure below.

= Tenders ~ i= Forward Auctions ~ i= Reverse Auctions ~ &= Dashboard & My Profile ~ & Logout

Published Tenders

NATIONAL INSTITUTE OF TECHNOLOGY WARANGAL = VIVEKANAND RAMESH RAVINDER

| © [i=  [NIT/DIV/DELHI8-19/089 [12 Tender Notification Open Tender |Cover Two 24-01-2019 18:36

View Documents
Cancel Tender-1
View Logs

Fig. 46

Now click on “Create/View Corrigendum” and thereafter click on “Create New Corrigendum”.
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View Tender Item Details

Department Name : NATIONAL INSTITUTE OF TECHNOLOGY WARANGAL Tender Number : NIT/DIV8/DELHI/18-19/089 Tender Item : 12 ~

Tender Item Details

Tender Details Tender Cost Details Tender Date Details

Tender Number NIT/DIVE/DELHI/18-19/089 ECV Tender Yes Request Tender Document Till 25-01-2019 18:00
Tender Type Open Tender Estimated Cost (%) 1,50,000.00 Pre-Bid Clarification Closing 26-01-2019 19:00
Tender Cover Cover Two EMD ®) 30,000.00 Tender Closing 27-01-2019 11:00

Item ID 12 Form Fee (%) 1,000.00 Cover One Opening 27-01-2019 11:30
Title Tender Notification Processing Fee () 885.00 Cover Two Opening

Tender Category Services

Procurement Category Civil Works General

Item Description Construction of Boys hostel

Fig. 47

Corrigendum Summary

Department Name : NATIONAL INSTITUTE OF TECHNOLOGY WARANGAL Tender Number : NIT/DIVS8/DELHI/18-19/089
Item ID : 12 ¥

[File Name [ status |

I Create New COI’TigEI’IdUmI

Fig. 48

Now fill the Corrigendum reference number and enter the new values as per requirement. After
entering all details click on create button

Create New Corrigendum “Indicates Mandatory Fields
Corrigendum Reference” Corrigendum1 ]
Field name Old value New value
Title* Tender Motification ) _
Tender Motification
ltem description Construction of Boys hostel ‘ Construction of Boys hostel ‘
Reguest Tender Document Till* 25-01-2019 18.00 —
25-01-2019 18:00 =
Pre-Bid Clarification Closing 26-01-2019 19:00 —
26-01-2019 20:00 =
Tender Closing* 27-01-2019 11:00 —
27-01-2019 11:00 =
Cover one Opening* 27-01-2019 11:30 —
27-01-2019 11:30 =
Cover two Opening —
=

Fig. 49
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For approval click “Approve Corrigendum” and upload the corrigendum file.

Corrigendum Summary

Department Name : NATIONAL INSTITUTE OF TECHNOLOGY WARANGAL Tender Number : NIT/DIVS/DELHI/18-19/089
ItemID:12 ¥

ions. Reference Approved Date Status
corrigendum Initiated

i/ pprove/Edit Corrigendum
a

Fig. 50

Modify Corrigendum “Indicates Mandatory Fields
Corrigendum Reference™ corrigendum1
=l . x
Field name Old valu I
Title™ Tender N
itle ender Upload Document B Notification ]
item description™ Construct] = :
Descrmtons ’coxrlgendum struction of Boys hostel ]
Request Tender Document Till 25-01-201 —
File: Cesrierihar ot P1-2019 18:00 =
Pre-Bid Clarification Closing 26-01-201 =
P1-2019 18:01 =
Approve Close
Tender Closing™ 27-01-201 ==
[ 1-2019 18:11 =
Cover one Opening” 27-01-2019 11:30 —
28-01-2019 18:12 =
Cover two Opening =
=

Fig. 51

The corrigendum will be approved and bidders can view these changes on website homepage or
after login to website.

Corrigendum Summary

Department Name : NATIONAL INSTITUTE OF TECHNOLOGY WARANGAL Tender Number : NIT/DIVS8/DELHI/18-19/089
ItemID:12 ¥

Actions Reference Approved Date Remarks File Name Status
R3-1 corrigendum 28-01-2019 17:07 corrigendum corrigendum. pdf Approved

Create New Corrigendum

Corrigendum approved successfully.
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(8). Tender Opening

To open a tender click on open Tab as shown in Figure below.

<

= Tenders ~ =2 Dashboard = Change llisrarchy & My Profile - & Logout

Published Tenders

NATIONAL HIGHWAYS AUTHORITY OF INDIA ~ Hend office NHAL ~ North Zone

@ lis  |DEMOLOAD-090-2-2013 [09-02-2019 TEST LOAD TESTING ; ; 09-02-2019 142 09-022019 1448

\ew Tendarber

Fig. 53
The bid summary will be displayed with the information of number of bidders requested, bidders

submitted and bidders who have withdrawn their bids. Click ok to proceed further.

== Dashbcard = Change llizrarchy & My Profile -

Bid Summary

« Are you sure you wanl lo perform the ectivity Two Cover-Cover One Open-1 on DEMOLOAD-090-2-
2019/09.02-20107

5

= [~

Fig. 54
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« Two Cover-Cover One Open activity performed successfully on NIT/DIVE/DELHI/18-19/089/12

Fig. 55

Once the tender is opened it moves to opened stage. Next step is fees authorization and bid
evaluation. To perform aforesaid activities click on “View Bids” for a particular tender in opened
stage.

ETenders - mDashbeard = Chongé lligrarchy & MyProfik - dLogout B Welcome:

=

NATIONAL HIGHWAYS AUTHORITY OF INDIA |~ Heod office NHAL = North Zone

DEMOLOAD-0%0-2-2018
TES101 [rEst |TEST TENDERQ |open Tenger | Cover Two [09-02-2019 1210
jon|TEST TENDER

Fig. 56

NATIONAL INSTITUTE OF TECHNOLOGY WARANGAL VIVEKANAND RAMESH

NITDIVS/DELHIM8-19.. [12  |Tender Notification Open Tender

View Tender-ltem

Vew Nocuments

View Bids l

Cancel Tender-1 ;
i
:

View Logs

Fig. 57
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Next step is to authorize form fee. Click “Form Fee Authorization” .

8

eWizard

Description : One Bid Tesl Tender

Department Hierarchy 1 Bharat Sanchar Nigam Limifed »» ZOMNES »» CIRCLEDS »» DIVG »» SUB1T

} Form Fae Aulharizalion P EMD Authorization P Cover One QualficationD squalification
= [Bidder Submitted Date [Token [status Disqualfcation Reason
IZ |navankd 20-12-2018 1500 §720181229150028 In the Compelition
i= |PAVANKD 20422018 1504 6201812291508 In the Compeidon
Fig. 58

The List of the bidders who have paid the form fee will be displayed. Click “View Payment”.

Ttem ID :

Form Request Till Date :
Form Fee (¥) :

EMD (%) :

Department Hierarchy :
Description :

CHOOTT22 Title
28.12.2018 1520 Tender Closing Date
10.00 TPF (7)
1.000.00 Coverl Opening

Bharat Sanchar Nigam Limited > ZONES »» CIRCLE0S == DIV »» SUB17
One Bid Test Tendas

: OPD WORK

1 28:12-2018 15:21
: 10.00

1 2992-2018 1522

iz [Payment Mode [Transaction Reference

|Ebid Reference

[Payment Actual Amount [Payment Status

[Reconcile Date

i |Bidder Name : pavankd

|0ga7s78

tast-107-8947

| 10.00{Succass

29-12-2018 00:00

[20-12-2018 1457

B ANKD
|393?55?ago

tast-107-7730 |

10.00| Success

Complele Form Fee Authorizalion

20-12-2018 00:00

|29-12-2ma 15:02

Next click “Authorize” to approve payment or disapprove by clicking “Reject”.

Fig. 59

= |Payment Mode

|Transaction Reference

|Ebid Reference

= |Eiuder Mame ; pavankd
Authorlze 3

|393?a?9

test-107-8947

[ Roes  UBLNEULE

STV

|nga?55?agn

test-107-7730

Fig. 60
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Complete the aforesaid steps for the all bidders and click “Complete Form Fee Authorization” to

proceed to “EMD Authorization”.

Are you sure you want 1o compiete form fee authorization 7

[ ox | concer |

Fig. 61

Follow the steps as explained above for form fee to complete the “EMD Authorization”.

P Form Fee Authorizatio P EMD Authorization P Cover One Quslification/Disqualification

= [Bidder Submitted Date - [Status

I= pavankd 29-12-2018 15:00 5720181229150028 in the Compeg

= PAVANKD 29-12-2018 1508 L6020’-3'1229‘-50834 In the Ccmpel
Fig. 62

EMD authorization completed successflully

Fig. 63

Once form fee and EMD authorization is completed click “Cover One
Qualification/Disqualification” to view the bidders cover 1 document
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Dascription : TEST Pumpose only

D Form Fea Authorization | P EMD Authorization | B Cover One Qualification/Disquaiification | ¥ Cover Two Qualffication/Disqualification

i

e Competition

= |pavankd 110-12-2018 16:48 "16720181219164840 linth

2 |PAVANKD 19-12-2018 16:57 6020181219165708 In the Competition
i= |pavankd 19-12-2018 17:10 6220181219171038 In the Competition
Fig. 64

Now click “View Document” to view documents submitted by a particular bidder.

—

= |Bidder Name : pavankd
19-12-2018 16:48 [5720181219164840
19-12-2018 16:57 |B-DEI}1E1?_191I35'-"CIS
i= |Bidder Name : pavankd
i= |pavankd 19-12-2018 17-10 |52201312191?1033
Complete Cover
Fig. 65

Click “Bidder Documents” to view the bid document excel sheets and other documents submitted
in this section.

B Documents

Bt < ™ st R et
[ S~
P St THl Gute « B3 63 D0VH W20 Vandur Chusing Dute « €3 32 20T "8 31
P e . L "o Q)+ BEN DR
D 0T« S e

e et e— Se ety | TAT R, BCETITLLTE CF TR O3 VAR AL —n WO ATAAIES - CADE T v PN
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Click “Bidder Tender Other Documents” to view additional documents submitted by the bidders.

-

& Welcome:VLIAY REDOY

Bid Documents

Dupartment : o AR Tender Nomber : chiid
Mem 10 00 Tde | oot
Forrm Rewwest Till Dote ¢ 02022019 96 30 Tamder Clocing Dot + 02022014 1631
Form Fee (T) + 10000 ™o M) 28500
EMD (€)  10.000 00
Oepartment Misrarchy 1 NATIONAL BISTITUTE OF TECHNOLOGY VARANGAL »» VIVEKANAND »» RAMESH »» RAVINOER

Owecriptivm  1rghighd i

Bedder Dopertment Name - 53030
Bid Token Reference + 120100202100415 B Submitted Date ¢ 02 02 2015 1429

[*omrextntenser pot
{

8t documents [KeruDnt po
[genakng o

Fig. 67

The documents of all the bidders can be viewed by repeating steps as mentioned above. After
evaluation of all the documents of bidders department users may “Qualify” or “Disqualify” the
bidders.

|19—12-ECIIS 16:45 |5TEIJ1E‘IE1EI1E-43=10

l19—12-2ﬂ|8 16.57 |Eﬂ2l]1ﬂ12191ﬁ-5?ﬂ~3

i= |Bidder Name : pavankd
= |pa'.'ankd |1§-12-2ﬂ13 17-10 |52201E12191?1 038

Now complete cover one opening activity by clicking on “Complete Cover One Qualification”.

Fig. 68
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T Lot S v SO CE AL Dt St

Fig. 69

nt Hierarchy : Bharat Sanchar Nigam Limited >> ZONES >> CIRCLEOS >> DIVS >> SUB17

completed successfully

Description :

5720181229150028 IFirst Cover Opened
6020181229150234 IFlrst Cover Opened
Compiete Covers One Qualficaion
Fig. 70

To view the Price quoted by the bidders click “Two Cover- Cover Two Open-1” tab and follow
steps as explained above for opening bids of cover one.

NATIONAL INSTITUTE OF TECHNOLOGY WARANGAL VIVEKANAND RANR

=7 =

| k= T ite DI | e
> |i= |[NIT/DIVS/DELHI18 |12 Tender Notification Open Tender
i Y

View Tender-item

Cormmigendum

View Documents

Cancel Tender-1

View Logs

Fig. 71
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Bid Summary

Digital E-Taken

Pt Ky Issmes! Dale Eapiry Dule

AU 22 UM UBUUAES.. | | hu Apr 10 TEZEIY 151 2018 SatApr 18 VRZEIIS | 20U

155 101 TORECN B0 SCHCCT TR BRDICORZEC 0EIRI CoancEic

| Ok || Cancel |

Fig. 72

+ Two Cover-Cover Two Open activity performed successfully on NIT/DIVB/DELHI/18-19/089/12

Fig. 73

Now click on “Cover Two Qualification/ Disqualification”.

D Form Fee Authorization | P EMO Authorization | P Cover One QualicationDisqualficaton | B Cover Two Qualfication/Disqualficaton

= }pavankd 10-12-2018 16:48 5720181219164840 |In the Competiion

i |PAVANKD 19-12:2018 1657 6020181219165708 lInthe Competition

12 |pavankd 19-12-2018 17.10 6220181219171038 {Inthe Competiion
Fig. 74
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Now click “View Document” to view price bid submitted by a particular bidder. Repeat this step to

view price bid of all bidders.

[= |Bidder
= |Bidder Name : pavankd

iR |pavankd

S e
i= |Bidder Mame : pavankd

i= | pavankd

|Submitted Date [Token

|5720181219164840

19-12-2018 16:48

[18-12-2018 16:57 |s020181219165708

18-12-2018 17:10 |522IJ1-912‘-&1T1I]38

Complete Cover |

Fig. 75

Click “ %> icon to view and download price bid excel sheet.

Actions [stne |Document Name (Cover

Clh 1 Prebid s Cover Two
| 2 Tachnicalbid xlzy Cover Ona
k :4 1tesmamm@n12 pd -Cnuer One
i L5 ‘testdocumenl.p»df ‘Cnuer One
i B TEigibiyDocs 1 per Cover One

Fig. 76

NIT NO

NIT/DIV8/18-19/089

TUAIVIC O VVOTRIN

Construction of boys hostel

Proforma for quoting the rates

Name & Address of Bidder

R R Contructions

Mobile No. Fax No. e-mail ID.

908998980

SR.NO

Name of Work Daily Work

Rates in Rs.**(In Figures)

Civil work

82726221

Electrical work

89088156

AC

7983100

Other works

156000

G.Total

Fig. 77
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To view the comparative statement, qualify the bid documents of each participated bidder.

& Welcome VUIAY REDOY

B Tenders - B Forward Asctions B Reverse Auctions « 88 Dashboerd = Change Hierarchy & My Profle ~ & Logout

Cover Two Qualification/Disqualification

Department « NATIONAL WSSTITUTE OF Tender Namber ¢ ghitd sy

Thawn 50 ¢ ©8 Tale | rrt cow:
Form Request Tl Date ¢ 02022019 4 ¥ Tendar Clasing Dute 1 02 07 3018 14 )1
Form Fou (1)« 100 ¥ (1) ;B

EMO () 10 Coverl Opeming ¢ 02.02.2015 15 1
Coverl Opuning « 02
Departoent Wierarchy 0 S TE OF TECHNOLOG BANGAL »» VIVEXANAND »» RAMESNM »» RAMNDPR
Omairiptona L 1GOF IV
Sttt Dot st s Heanen
[ o T lehen s
02:02-2019 1526 S201s020216260%
REDOY 0202-2019 18 26 4201902021626

[ ——

Fig. 78

Notification message will appear for final confirmation, user need to click on “Ok” tab.

pavan qualitied seccesstully

Fig 79

Complete the cover two opening by clicking on “Complete Cover Two Qualification” tab.
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Fig 80

A6 yOu SUTe YOU want 10 COmplets Cover two qualiication 7

.

Fig 81

Now again click on “Opened Tenders” tab, to view the comparison statement of the cover two
qualifying bidders for evaluation purpose.
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BETRNGNS = W [orwerd Auctions - B Reverse Auctions «

Cover Two Qualification/Disqualification

A Tt e 01
Hem 1D+ ™ Thie 1 mrtote
Form Roquest Tl Date s © 00 300 0 0 Tander Claging Date s 02022000 M 21
Form Fou (7)1 V00 (), sas
€MD (1) 190C0 00 Coaveed Opeming & 02022019 15 32

Coverd Oponing 1 20000015 1 22
Departeent Mierarchy ¢ [ATIONIL AETTTUTE OF TRCMNDLOOT WARMMLAL «» WIENALAID «» DAMESH »» BAOER
Owecriptoms . VSN T

E pwvan R 02402-2019 1626 |s201s0202162618 |cames
1% Disder Name : VIJAY REDOY (Qualited) am
[i VUAY REDOY 02022019 1626 4201900216262 I

T Limiind @Copyriotd 2012 A1 Rijhs Reserved

Fig 82

Click on “Comparison Statement” tab, to proceed.

M Tenders - B Forwend Auction erse Auctions « B Dashboard = Change |Hlierarchy AWy F

Opened Tenders

-] Cigen Tende 02-02-2019 18:41

Desc

] [won2 [Won2 [Ooen Tenser [Cover Ome [o1-02-2019 18:03 | 10.000 0
Do

] Rem- 11 CONSTRUCTION WORK [Ooen Tenser [Cover Treee [ar01-200 1T.02 | s
Des| Rx CONSTRUCTION WORK

e poss |12 “Tencer Notificatien [Oen Tenger [Cover Twe [2s01-2m9 219 I 150900 0
Do honsel

€ = [LoADTESTR201-2019 el LOAD TCST TENDER 22 01 2019 [Ooen Tender Covet Tws [22-01-2019 1028 | 10,00.000 o
Descnption|LOAD TEST TENDER

© = |LOADTESTNI-01-2019 ] Loadiest 14 01 2019 [coen Tenser Cover One [11-03-2018 1731 I 1,00,000 04
Dascnption|LOAD TEST TENDER OM 1101 2019

@ m |TENDERTESTALLIERD n FORMFEE EMO FEE 0 [Coen Tencer [Cower Tee [oe-
Dascrgton|FORM FEE ZERD EMD FEE JERO
© =m  [TESTWUFORMFEED [FoRMFEEG-1 FORMF EE ZERD TEST |oven Tenzer Cowet Ton Jos-01-2015 13:03 | 10,00 000
Descrption| FORMFEE ZERO TEST DURING REQUIEST

a

1-2019 1238 1 1,00.000 o

Fig 83

Click on “Generate Comparison Statement” tab for getting cover two comparative sheet.
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B Reverse Auctions 88 Dashboerd = Change Hierarchy & Ny Profile - & Logout
Generate Evaluation

, NATIONAL BSTITUTE OF
¥ TECHNOLOGY WARANGAL

) Tl | et
Qa0 nx Tender Closing Date 1 G2 o8 e N
100 00 e (7)) 22800
10.000 00

+ NATIONAL BSTITUTE OF TECHNOLOGY WARANGAL »» VIVEKANAND »» SAMESH »> RAVINDER

Tunder Numdvar : ohibhey

Fig 84

User has choice, to enter the desire cell range for generating cover 2 comparative sheet and save the
cell range by clicking on “save” tab, notification message will reflect “cell range save successfully”.
Now again click on “Generate Comparison Sheet” tab to proceed.

B Tenders ~ 8 Forwang Aucoons ~ B Reverse Aucnons ~ = Dashdoara = Change Hierarchy & My Protee ~ & Logout & WelcomeVIUAY REDDY
-
Generate Evaluation =
NATIONAL INSTITUTE OF
Department ¢ .gm«;, WARANGAL Tender Nomber 1 ghhidy
Mo 10 0 Tibe Mooty
Form Roguent Till Date « 00 02 2016 M 0 Tendar Closing Date ¢ 02022000 W1
Form Fou (1)« 10000 TOF (0) : S8s 00

€MD (2) + 10,000 00
Depertrmant Misrerchy + NATIONAL ISTITUTE OF TECHNOLOGY WARANGAL »» VIVEANAND »» SAME SM »» RAVDER
Description « Ahghighiing:

-

Cot 137985 5aved Tuccesshilly

" = S
. ) { (37 |
Shoet!

06 || o

Fig 85

Now download final comparison statement sheet at desire location of your PC, as shown in below
screens.
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N Tenders - I Forwerd Auctions « B Reverse Asctions - 18 Deshboare 2nge |lierarchny & My Protie - . REDDY
Generate Evaluation
NATIONAL NSTITUTE OF
Departmeant 1 g iy WARAMAAL Tunder Number : Pk
Them 10 0 Tide | Prbony
Form Rewoust Tl Date ¢ 62022010 1 20 Tender Closhog Date 1 0202200 16 1
Farm foe (7) ¢ 10000 e (7). 223800
EMD (0) ¢+ WM
Dopartment Wisraechy : NATIONAL IRSTITUTE OF TECKNOLOGY WARANGAL »» VIEXANAND »» RAMESH »» RAVINDER
Oweiription « Lrghap by g

Cover Two Q020191824

COMOINEO™ 10T QO™ erated JucletTuly

T B> ThePC » Desitop v &  SemchDesiccp »
Ogasice v New foider ne @
T ¢ ® Neme ) Date modified e

Microsch: Excel W
Microsolt Lol W

Microsoft bacel W

B Decuments ) s00
Microsoh Excd W

& Welcome

Evaluation
B Videes
Tender Number | G

= Windows (C)

New o e 1+ mobvoRiy
= v ¢ > Tender Closing Dute ) 22 20W KN

e () 280

File nome: | EENTRRES v
Seve as fype Microsoht bcel Worksheet | Y WERANGAL »» VIVEXAMAND »» RAMESH »» RAVNDER
—— .

£ CS_cover_2_SO0Q visx Cover Two 02022010 16

COMOITEOT 1T DO"8aeT FUCCOITTUNy m

T Limied @Copyright 2012 A1 Rghts Reserved
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(8). Award Tender

(a) After completing tender evaluation, time to award a tender, click on “Back” tab for awarding
tender.

B Reverse Auctions «

hem 10, 00 Tle | Prbctg
Form Reguest T Date ¢ G202 200 W 0 Tomdur Closing Date 1 0200280 W1
Form fee (7)) 10000 ™ (T s

Department Hierarchy | NATIONAL ISTITUTE OF TECHNOLOGY WARANGAL »» VIVEKANAND »» SAMESH »» RAMNDER

Generate Evaluation

NATIONAL BSTITUTE OF
Deparimant 1 15 CHIOLOGY WARANGAL

Tunder Namber 1 ghibkry
EMO (€) s 1000000

Dwscription . Lrbogding

| Cover Two QE0BeN

COMOINEO™ 1AAMETT 00740 ated FuCCetIuRy p

Fig 88

(b) Click on “View Bids” tab to proceed.

ders « H Forward Auctions - B Reverse Aoctions «

88 Dash» haoge |lherarchy &My Profe & WelCvme

Opened Tenders

09

Open Tender 02-02-2019 18.41

Twerid

e 1

CONSTRUCTION WORK  [Open Tenser [p1er20m9 1743

INSTRUCTION WORK

Tarom Notficaten [Open Tenser [ssar-1s21 18

LOAD TEST TENDER 22 01 .‘)'OLM Tender

[z2er3019 182

LOADTESTI11-01-201%

Loadlest 14 012019 [Ooen Tencer [1ar209 1731

Descrption| LOAD TEST TENDER ON 11 012019
@  |TENDERTEST/ALLIERO 01

FORMFEL EMD FEE 0 |open Tencer [0s-01-2019 1338

hon| FORM FEE ZERO EMD #8E ZERO
TESTVUFORMIEE-D FORMFEED-01

FORMFEE ZERO TEST [Open Tenser [os01-2018 1300

Descnption| FORMFEE ZERO TEST DURING REQUIEST

Fig 89
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(c) Now Click on “Award” tab for awarding tender to L1 bidder

Bid Summary

MATIONAL ISTITUTE OF
Department | 1oc o Gy WARMIGAL Tender Musber 1 o104y

Hom 10 : 05 e : monoTitgg
Form Reguest Til Date « 02 02 2015 4 2 Tender Closing Date + 0202 2015 M1
Foem Vo (1) 100 00 ™ (7). Bes 00
MO (T) + 10 000 00 Coverl Opaming ¢ 02022000 32
Cawor2 Opomng : 82022015 ¥ 33
Department Micrarchy « NATIONAL INSTITUTE OF TECHNOLOGY WARANGAL »» VIVEXANAND »» RAMESH »» RAVINDER

02222019 1628
e SND 82

B Reverse Auctions « = Change Hierarchy & Wy Profie ~ & Logout & Welcome VUAY RECDDY

Award Tender

NATIONAL BSTITUTE OF
Dapartment 1 g s ? WARAMASL Tundur Numbar : e

Tem 10, 00 Twle 1 mrbvotgy
Forem Reqwest Till Date ¢ 02022008 ¥ 2 Tonder Closing Date 1 02022014 16
Form Fee () 1 10000 ov (1) 22800

EMD (8): W0
Department iierarchy : NATIONAL IESTITUTE OF TECHNOLDGY WARANGAL »» VIVEXKANAND »>» RAMESH »» RAVNDER
Owscriptive | Mgt b

Wad Tolen Reference 1 220150000182615

T Litnlied @Capyright 2013 A Rights Ressrved

Fig 91

410




Thank you

Help Desk —
(Timings=10am-6pm)

L

eWizard

A 41, 4th FLOOR, HIMALAYA HOUSE,
23, KG MARG

NEW DELHI-110001

Email id- ewizardhelpdesk@gmail.com
Phone: 011-49606060.

Document Name: E-Procurement System “E-WIZARD” Buyer Manual

Effective Date: 23.09.2019

Validity: Till further revision
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